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Work Experience: ,
Reception

Almutlak Trade & Industries holding co.
Sep 2022-Now

internship
Jeddah Forensic Medical Services Center
Jun 2022-Aug 2022

Hotel Reception
Shahba International Hotel
Feb 2022 - Aug 2022

Purchasing Representative
Mohammed Bijad International Trading and Transport Company
Mar 2020 - Dec 2020

Salesman
Abdullah Ali Al-Qarni General Contracting Establishment
Oct 2018 - Apr 2019

Courses:

Facility Security

Time Management

Communication and Negotiation Skills
Development Skills
Leadership and Management
Secretarial Skills
Microsoft Office Programs

Skills :
Proficiency in computer usage, Microsoft Office

programs, customer and employee assistance,
organization and prioritization.
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| aspire to obtain an administrative position that allows me to
develop my administrative and organizational skills, effectively
achieve organizational goals, and contribute to improving
work processes and the continuous success of the institution
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