The Introduction

More than 16 years of experience at CAR SPARE PARTS in Saudi Arabia
( WAREHOUSES & INVENTORY & LOGISTICS & SOCK MANAGEMENT )

Practical Experiences

Rashad |brah|m Warehouse and Inventory Manager (2016 -2024)

Tak . i Arabi
Rashad.takwa.eg@gmail.com akwa cars spare parts co ( Saudi Arabia )

Tel : 0591220890 Logistics Manager (2022 -2024)
From : Egypt Takwa cars spare parts co. ( Saudi Arabia)
Birth Day : 13-06-1983
Al Riyadh — Saudi Arabia Branches Manger{sAdd Job Duties ) (2021 -2024)
Married Takwa cars spare\b\é?tsco\. ( Saudi Arabia)

SKILLS

e Communications Skill 90 %
Team Management 90 %
Time Management 90 %
Effective Solving Problem 90 %

Inventory Supepyisef (2008 —2016)
Takwa co. cars spare parts ( Saudi Arabia)

Project Supervisor (2006 — 2008 )
Al Etahadiya Petroleum Services Company ( Egypt)
Languages
e Arabic Sales Representative (2005 -2006)

e English Al Hana Dairy Products Company ( Egypt)

S —

proud to be

o
Creative thinking, Effectiveness, Scientific Experience
Productivity

[ ]
Strategic planning, Problem
analysis, decision making, project
management

[ ] . .
Collaboration, goal setting and Experience and Skills

group leadership

Bachelor of Law - Zagazig University — Egypt

e Oracle System

Time Management e Microsoft Office (Word & Excel & Outlook)
Work e Web and Social Skills
Family
Planning
Entertainment
Relaxation



mailto:Rashad.takwa.eg@gmail.com

Professional Responsibilities

I am seeking a position as a (Warehouse Manager, Logistics and
Production Services) in a distinguished organization where I can apply
my expertise and skills in my work.

Responsible for storage within warehouses, optimizing space, and organizing
workflow.

Coordinate with the customs clearance department for incoming goods and
direct containers to the designated warehouses for unloading.

Ensure precise and exclusive storage according to categories and cabinets.

Prepare warehouses for annual, semi-annual, and monthly inventory checks as
needed.

Follow up on issuing sales invoices to customers within the system daily and
ensure there are no pending invoices or sales returns according to the
established procedures.

Ensure that goods are issued from the warehouses based on a first-in, first-
out, meaning the inventory at the beginning of the period is issued first,
followed by newly purchased goods. This ensures that the remaining stock at
the end of the period consists of the most recently purchased items.

Organize the warehouse based on the compatibility of items and movement,
and supervise warehouse keepers to ensure tasks are carried out effectively.
Develop logistics strategies and plans for the company and oversee their
implementation.

Manage daily logistics operations and distribution, direct activities, and
oversee the storage and distribution of goods.

Oversee the routine maintenance schedule.for equipment and vehicles,
coordinating repairs or maintenance in a way that ensures workflow continuity
by providing alternatives.

Select employees, supervise them, and monitor their performance and
behavior in comparison to the required objectives.

Train employees and implement policies and procedures to ensure compliance
with health, safety, and environmental regulations, as well as oversee their
execution.

Evaluate operations and staff against the defined objectives and take
corrective actions when necessary.

Prepare and set up warehouses and new sales outlets to commence operations
as quickly as possible.

Coordinate employee leave schedules with the Human Resources department.

(((In the end, success is from God, and effort is from the individual))))
Sincere regards
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TAKWA COMPANY
Saudi Closed Joint Stock Company
Head Office - Riyadh

Paid-Up Capital (30,000,000)
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Date 18-Aug-24

EXPERIENCE CERTIFICATE

We Takwa Company (Takwa co)
hereby certify that Mr. RASHAD
MOUSTAFA MOHAMED IBRAHIM - ID
2254487404 Egyptian Nationality —
has worked with us for the position of
Inventory & warehouses Department
Manager during the period from
24/01/2015 up to 18/10/2023 He
handed over all his works and
considered free from responsibilities to
the company.

This certificate is issued upon his
request and signed confirming the
contents without any responsibility
to the company.
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